YTBEp)KACHO
mpukazoM MBOY J1O [11O
ot 17.12.2025 Ne 245/1

IMMOJOXEHHE
0 NopsiAKe YHUUYTOKEHHS NIePCOHAIBHBIX JAHHBIX

1. OBIIIME ITVIO’KEHHUA

1.1. Hactosimee Ionoskenue o mopsiike yHHYTOXKEHUS IEPCOHATBHBIX AaHHBIX B MbOVY JIO
LIJ1O (manee o Tekery — [lonojkeHne) ycTaHABIMBACT MEPHOWIHOCTE U CIIOCOOBI YHHUYTOXKCHHUS
HOCHTeNeH, colepiKaluX IIepCcOHaIbHbIC JaHHBIE CyOBEKTOB IEPCOHAIBHBIX JAHHBIX.

1.2. Henmpio Hactosuiero Ilonodxerws sBisercss obecredeHHe 3alUThl MpaB B CBOOOK
BOCIIMTAHHHUOK/yJamuxcs u pabOTHUKOB IpH 00paboTKe uX nepcoHaibHEIX JaHHbIX B MBOY J1O
J10.

1.3. OcHOBHBIE IOHSTHS, HCITONB3yeMble B [lonoxenun:

— CYOBEKT MEePCOHANBHBIX TAHHBIX — PAOOTHUK M (WIM) HHOE JIUIO, K KOTOPOMY OTHOCATCS
COOTBETCTBYIOIHUE IIEPCOHATIBHBIE TaHHBIE;

— pabOTHHK -- HUIHUECKOE JIUIO0, BCTYIHUBINEE B TpynoBsle oTHOIIeHNs: ¢ MBOVY 10 LJ10;
— IepcoHasbHbIC JAaHHBIC — WH(OpPMAIHKS, COXpaHeHHas B JoOoM Qopmare, oTHOcsIasca K
OIIPEJIEJICHHOMY MJIM OIpEeHeNsseMOMY Ha OCHOBAaHUHM Takol MHpopManuu (GU3nUecKOMy JIMIY
(cyOBEeKTy MEepCOHANBHBIX J@aHHBIX), KOTOpas cama M0 cebe WiIM B COYETaHHM C IpYyrou
uapopmanuel, umeronteiics B8 MBOY JJO /IO, nmo3BosiseT UACHTU(PUIMPOBATH JINIHOCTD
CyOBeKTa epCOHATIbHBIX JAHHBIX;

— 00paboTKa nepcoHaTbHBIX JaHHBIX — IEHCTBUS (ONEpalvy) ¢ [IePCOHAIBHBIMHA JaHHBIMH,
BKIIIOYas cOOp, CHCTEMATH3AINIO, HAKOIUICHUE, XpaHEHUE, yTOUHCHHIE (OOHOBIEHNE, N3MEHEHNUE),
UCIIOJIb30BaHUE, PACIPOCTpAaHEHHE (B TOM 4HCIE Iepenady), o0e3nnunBaHue, OIOKHPOBAHUE,
YHUYTOXKEHHE NEPCOHATIBHBIX JaHHBIX;

— YHUYTOXEHHUE MMEePCOHANBHBIX JAHHBIX — ACUCTBHS, B pe3yNbTaTe KOTOPBIX HEBO3MOMKHO
BOCCTAaHOBHUTB COJIEPIKAHME IIEPCOHATBHBIX JAHHBIX B HH(GOPMAIlMOHHON CUCTEME EPCOHAIBHBIX
JTAHHBIX WM B pe3yJjbTaTe KOTOPBIX YHHYTOXKAIOTCA MaTepHalibHBIE HOCUTENHM I1€PCOHABHBIX
JAHHbIX;

— HOCHUTEJH NEPCOHATBHBIX JaHHBIX — KaK 3JIEKTPOHHBIE (IUCKETHI, KOMIIAKT-JMCKH, JICHTHI,
¢Iiem-HaKOMUTEI! U JIP.), TaK U HEAJICKTPOHHBIE (OyMaXKHBIE) HOCUTENN NePCOHATBHBIX JaHHBIX.

1.4. Hacrosimee [lonoxenune paspaborano sa ocuose ®enepansHoro 3akoHa ot 27.07.2006
Ne 149-03 «O6 unpopmanuu, WHPOPMAIMOHHEIX TEXHOJOTHSX M O 3amuTe HHQoOpManumy,
OcnepansHoro 3axona ot 27.07.2006 Ne 152-®@3 «O mnepcoHANBHBIX JIAHHBIX» W JAPYTHX
HOPMAaTHBHBIX IPABOBBIX aKTOB.

2. IPABIJIA YHUUTOXKEHUSI HOCUTEJIEN, COJIEPKAIINMX NEPCOHAJILHBIE
JTAHHBIE



2.1. VHHUYTOXEHHE HOCUTENIeH, CONepXKaluX MePCOHANbLHbIE OaHHBIE CYOBEKTOB
[IEPCOHAIBHBIX JAHHBIX; TOJDKHO COOTBETCTBOBATE CIEAYIOIINM MPaBHIaM:

— OBITh KOHPUICHIMANBEHEIM, HCKITIOYast BO3MOXKHOCTh MOCTIEIYIOMIETO BOCCTAHOBJICHHUS;

— 0QOPMIIATECS IOPUANYECKH, B YACTHOCTH, AKTOM O BBIJICIEHUH JOKYMEHTOB, COAEPIKAIIIX
IIEpCOHANBHEIE JIJaHHbIE CYOBEKTOB MNEPCOHATBHBIX JAHHBIX, K YHHYTOXEGHHIO H aKToM 00
YHUYTOOKCHHH HOCHUTENIEH, COAEpXKAlMX IIEPCOHANBHBIC JaHHBIE CYOBEKTOB MEPCOHAIBHBIX
JIAHHBIX;

— JIOJKHO HPOBOJUTHCS KOMUCCHEH 110 YHIHUTOXCHHIO IIEPCOHATIBHBIX HaHHBIX;

— YHUYTOXXEHHUE JOJDKHO KacaThCs TONBKO T€X HOCHTENCH, COAepIKAaIlMX MepCOHATLHBIC
JaHHblE CYOBEKTOB MEPCOHAIBHBIX JaHHBIX, KOTOPHIE MOUIEXAT YHHYTOXKEHHIO B CBS3H C
HCTEUCHUEM CPOKA XpaHEHH S, JOCTHIKEHUEM 1TeNH 00paboTKH YKa3aHHBIX IEPCOHATBHBIX JTAHHBIX
a0 yTparoil HEOOXOOUMOCTH B HX JOCTIDKEHHM, HE OMyCcKas CIIy4aWHOro Wid
IpeIHAMEPEHHOTO YHHUTOXXEHUS aKTyalIbHBIX HOCUTEIIEH.

3. HOPSJIOK YHUUTOXEHUSI HOCUTEJEN, COAEPKAIIUX IEPCOHAJILHBIE
JAHHBIE

3.1. IlepconaiibHBIE AaHHBIE CYOBEKTOB NEPCOHANBHBIX JAHHBIX XPAHSATCS HE HOJbIIE, YeM
3TOro TpeOyIOT eI UX 06paboTKH, U MOJUIeKAT YHUITOKESHHIO 110 HCTCUSHHH CPOKA XPAHEHHS,
JOCTHKEHUH 1ieied 06paboTKu WK B CIydae yTpaThl HEOOXOAMMOCTH B UX JOCTHIKEHHH.

3.2. Hocutenu, coaepxarie nepcoHaibHble JaHHBIC CyOBEKTOB IMEPCOHANBHBIX TaHHBIX,
YHHUYTOXAIOTCS B CIIENAAIBPHO OTBEICHHOM MJIS STHUX IENed IMOMENICHHMH KOMHCCHEH II0
YHHYTOXEHHUIO IEPCOHANBHBIX JAaHHBIX, YTBEPKICHHON mpuka3zoMm aupexkropa MBOY J10 11J10
(manee — Komuccus).

3.3. Hocutenu, coaepxariue nepcoaibHble JaHHBIC CYOBEKTOB IIEPCOHANBHEIX JaHHBIX,
yHnuToxarorcss Komuccueit B cpok, He mpesbimaroninit 30 aHed ¢ naThl MCTEYeHHS CpoKa
XPaHeHus, JOCTIKEHUS ey 00paboTKu NEPCOHANBHBIX NaHHBIX JTHOO yTpaThl HEOOXOAUMOCTH
B X JIOCTHXKEHUH.

3.4. Komuccust mpom3BOOUT O0TOOp OyMaXHBIX HOCHUTENEH MEePCOHAIBHBIX JAHHBIX,
NOJUIEXKAIIUX YHHYTOXEHMIO, C YKa3aHUEM OCHOBAHUM JUTSI YHHYTOXKCHHUS.

3.5. Ha Bce oToOpaHHBIE K YHHUYTOXXEHHUIO NOKYMEHTHI COCTABIIAETCA aKT O BBIICIICHUHU
JOKYMEHTOB, COZEPJ)KAIUX IEpPCOHANbHBIC AAHHBIE CYOBLEKTOB MEPCOHANBHBIX JaHHBIX, K
YHUYTOXEHHUIO.

3.6. B axTax o BBIJICJIEHUHN JOKYMEHTOB, COJIEPIKAUX MEPCOHANBHBIC JaHHbIE CYyOBEKTOB
NEPCOHANBHBIX JAHHBIX, K YHUYTOXXEHUIO U aKTaXx 00 YHHUYTOXKCHHWH HOCHTEJCH, COMepKalliuX
IIEpCOHANBHEIE JJAHHBIE CYyOBEKTOB IEPCOHABHBIX JAHHBIX, UCIIPABJIEHNS HE JOIYCKAIOTCS.

3.7. Komuccust mpoBepsieT HaIU4yue BCEX JIOKYMEHTOB, BKIFOYEHHBIX B aKT O BBIACIICHHU
HOCHTEJIEH, COAEpXKAIIUX IIEpPCOHANBHBIE JlaHHBIE CYOBEKTOB IEPCOHANBHBIX JaHHBIX, K
YHUUYTOXKEHHIO.

3.8. Ilo OKOHYAHUHU CBEPKH aKT O BBIACIEHHUM JIOKYMEHTOB, COAEPXKAIINX MEPCOHANBHRIE
JaHHBIE CyOBEKTOB HEPCOHAIBHBIX JIAHHBIX, K YHUUTOXXEHHIO MONMKUCHBACTCSA BCEMH WICHAMHU
Komuceun 1 yTBEpIaeTcsl IPOPEKTOPOM IO HANPABJICHHIO.

3.9. Hocurenu, coxepxamue MepcoHaNbHble TaHHbIE CYObEKTOB MEePCOHATLHBIX JAHHBIX,
OTOOpaHHBIE A1 YHUYTOXEHWS U BKIIOYEHHBIE B aKT, mocjie mpoBepku ux Komwuccueit
[IePEJAIOTCS OTBETCTBEHHOMY 3a YHUYTOXKEHHE JIOKYMEHTOB B MOMEIICHHE OTAeNa KajpoB.



3.10. VYHHYTOXCHHE HOCHTENEH, COJEPKAIIMX TEePCOHANBHBIC JAaHHBIC CYOBEKTOB
[IEPCOHAJIBHBIX J@HHbBIX, IIPOU3BOAUTCS TOCIE YTBEPXKJACHHUS aKTa B IIPUCYTCTBHM BCEX WICHOB
Komuccnn, KoTopele HECYT NEPCOHATBHYIO OTBETCTBEHHOCTH 3a IPABHJIBHOCTh W IOJHOTY
YHHAUYTOXKEHUS 1IEPEUUCIIEHHBIX B aKT€ HOCUTEIIEH.

3.11. YHuuTOXEHHE NEepPCOHANbHBIX IaHHBIX, €CIH 3TO JOIMyCKAacTCsd MaTepHabHBIM
HOCHUTEJIEM, MOXKET IIPOU3BOJIUTHCS CIOCOOOM, UCKIIOYAIOIINM JANbHEHITYI0 00paboTKy 3THX
IEPCOHAIBHBIX J@HHBIX C COXpPaHCHHEM BO3MOXHOCTH OOpabOOTKH HWHBIX JaHHBIX,
3a()UKCHPOBAaHHBIX Ha MaTepUaIbHOM HOCHTENe (YOaleHie, BEIMaphIBAHHE).

3.12. YHnuToxeHne HOCHUTeNel, coep kallliX IepCOHANIbHBIE JaHHbBIE, OCYIIECTBIIAETCS B
CIIEAYIONIEM MOPSIKE:

— YHHYTOXKCHHE IMEpPCOHAIBHBIX [IaHHBIX, COACPXKAIMXCA Ha OyMaXdHBIX HOCHTEJISX,
OCYIIECTBIAETCA ITyT€M M3MENbYEHHUsI Ha MEJKHE 4YacTH, HCKIIOYAJOIIHEe BO3MOMKHOCTH
NOCIEAYIOIETO  BOCCTaHOBJIEHHMS  HHGpopManwu. 3MenbyeHwe  OCYIIECTBISETCS  C
VICIIOJIB30BAHUEM IIIpejiepa (YHUUTOXKUATES JOKYMEHTOR), YCTAHOBJICHHOTO B IIOMEIIEHHUH OTeNa
KagpoB, JUO0 JOKYMEHTHl IEepeflaroTcsi Ha MepepaldoTKy (YTHIIM3alUIO) OpraHm3alysim,
coOuparomuM BTOPCHIPEE (ITYHKTHI IPAEMa MaKyJIaTypbl);

— YHUYTOXXECHUE NMEPCOHANBHBIX JaHHBIX, COAEPMKAIMUXCS Ha MAITMHOYHUTACMBIX HOCUTEIISX,
OCYIIECTBISETCS IMyTeM HAHECeHWsT WM HEYCTPaHUMOTO (H3WYCCKOro IOBPEKICHUSA,
UCKJIFOYAIOIIEr0 BO3MOXKHOCTH HX HCIIOJNIB30BaHMS, & TaKXKE BOCCTAHOBJEHHUS JaHHBIX.
Brineyka3zaHHOe JOCTHUTaeTcsi MyTeM Je(QOpMHpPOBAaHMS, HApYUICHUS CIUHOW LEIOCTHOCTH
HOCHTEJIS;

— MOJJIeXaIlWe YHUUYTOKCHUIO (aliiibl ¢ IepCOHATBHBIMA JIAHHBIMA CYOBEKTOB
IIEPCOHAIBHBIX JIAHHBIX, PACIONOXKEHHBIE Ha JKECTKOM [HCKe, VAAISIOTCS CPEJICTBaMU
OINIEPALMOHHON CHCTEMBI KOMIIBIOTEPA C MOCICAYIONIAM «OUHIIICHHEM KOP3WHBIY;

— B Cly4Yae JONYyCTHMMOCTH MOBTOpHOTO Hcnosib3oBanusi nocurens CD-RW, DVD-RW
[IPUMEHSIETCd IPOrpaMMHOE YAAICHHWE («3aTUPaHUE») CONEPKAMOrO JHCKa IyTEM ero
(dbopMaTHPOBaHHUSI C TOCIENYIOMIEH 3aTChi0 HOBOM HH(GOPMAITUN Ha JAaHHBIH HOCHUTEb.

4. TIOPAAOK CAAYUN MAKVJIATYPbHI

4.1. JIOKyMEHTBI 110 UCTEUEHUH CpOKa XpaHCHUs, NOCTIKCHHH Iielieil 00paboTKH WIH B
cllydae yTpaTbl HEOOXOJHMMOCTH B HX JOCTHIKEHHH IIOJUICKAT YHHUTOKEHHIO IYTeM CHadu
OpraHu3alysaM, COONPAIOIIMM BTOPCHIPhE (IYHKTHI IPHEMa MAKyJIATYPhI).

4.2. BblgeneHHbIE JOKYMEHTHI IO aKTy O BbIICICHHM JIOKYMEHTOB, COJECPIKAIINX
[ICPCOHAJILHBIC JaHHBIE CYOBEKTOB MEPCOHANBHBIX NaHHBIX, K YHHUYTOKEHHIO INEPENAIOTCS K
YHMUYTOXXEHHUIO B YIIAKOBAHHOM BHJIE.

4.3. JloxyMeHTHI, IOJUIeXallue BHIBO3Y, HE JOJDKHBI COJEp)KaTh OyMary W KapToH, HE
IPUATOJHBIC JUId IepepaboTkH; OymMary W KapTOH, MOKPBITBIC IIOJMITHIEHOM M JPYTHMHU
ITOJIMMEPHBIMH IIJICHKAMU; MaTepyall, BBIIEISIONINH STOBUTEIC H TOKCHYHBIE BEIECTRA.

4.4. JIoKyMeHTBI, IIOJUIEXKAIHE BHIBO3Y, HE OJDKHEI COIEPIKATH:

— TPAIIBbE, BEPEBKY, NIIIAraT 13 JIyOsSHBIX BOJIOKOH U MTOJIIMEPOB;

— METAJUIMYECKUE U JICPEBAHHBIE M3JENHsI, KyCOUKH CTEKJIAa U KepaMUKH, KaMeHb, YIOJlb,
cIIofly, ueiniogaH, HEeNIyJIon], MOJIAMEpHbIe MaTepHalbl B BHJAC H3eIui (IICHOK, FPaHy),
IICHOIJIACT, HMCKYCCTBEHHYIO W HaTypalbHYIO KOXy, KIeeHKy, Ourym, mnapaduH, OCTaTKu
XMMHYECKAX ¥ MUHEPATBHBIX BEIIECTB U KPACoK;

— BJIAJKHOCTB TOKYMEHTOB, 110JUIe)Kallas BEIBO3Y, IOJDKHA OBITh He Oosiee 10 MpoIeHTOR.



4.5. Cpaua odopmiseTcs TpUEMO-CIaTOYHBIMM HAKJIaHBIMH, JaHHBIC KOTOPBIX (Jiara
CIayd, HOMEp HAKJIATHOM. BeC CHAaHHOW MakyJaTyphl) YKa3bIBAIOTCS B aKT€ O BBIICICHUH
JOKYMEHTOB, COAEpXaIIUX IepCOHAIbHBIE [aHHBIE CYOBEKTOB NEPCOHANBHBIX JaHHBIX, K
YHAUYTOKEHUIO.

4.6. llorpyska W BBIBO3 JOKYMEHTOB OCYIICCTBIAIOTCA MMOJ KOHTPOJEM JIMIla,
OTBETCTBEHHOTO 3a 00eCIeueHe COXPaHHOCTH JOKYMEHTOB CTPYKTYPHOTO MOApa3AciIeHusl.

4.7. OToOpaHHbBIE K YHHYTOXEHUIO JOKYMEHTHI TIepe/| cadeii Ha mepepaboTky B KauecTBe
MaxyJIaTypbl JOJDKHBI B 00S3aTEIbHOM IOPSAAKE W3MENBYATHCS A0 CTEMEHHU, HCKIFOUAarolIei
BO3MO>XHOCTB [IPOYTEHUS TEKCTA.

3. IMOPHAOK O®OPMJIEHUA JOKYMEHTOB Ob YHUYTOXEHHUUA
IHNEPCOHAJIBHBIX JTAHHBIX

5.1. O0 yHHYTOXEHHM HOCHTEJIEH, COAEpXAlMX NepCOHANbHBLIC AanHble, Komuccus
COCTABJIAET M IOMAIHUCHIBACT aKT 00 YHHUTOXXEHHH HOCHTENeH, cOoAep)KalliX TNepcoOHANIbHBIC
JaHHBIE CyOBEKTOB IIEPCOHANBHBIX NAHHBIX, KOTOPBIH yTBepxkmaercs mupekropom MBOVY JIO
0.

5.2. AT 00 YHHYTOXEHUW HOCHUTEICH, COMEPKAINMUX MEPCOHAIBHbIE AaHHBIC CYOBEKTOB
NIEPCOHAIBHBIX JJAHHBIX, COCTABJISIETCS 110 YCTAHOBIEHHOM Qopme.

B axTe ykaswiBatorcs:

— JaTa, MECTO U BpEeMsI YHHYTOXKCHUS;

— TOJDKHOCTH, (haMuIiu, WHAIHANE wieHoB Komuccnu;

— BHJ U KOJIMYECTBO YHUUTOXKAEMBIX HOCHUTENEH, COICPIKAIMX MEePCOHATBHBIC TaHHBIC
CyOBEKTOB MEPCOHANBHBIX JIAHHBIX;

— OCHOBAHUE JJIsI YHUYTOXXCHMS;

— CIoCo0 YHUUTOXKEHHS.

5.3. ®akT YHUYTOXKEHHUs HOCHUTENEH, copep)Kalux NepcoHallbHBIE JaHHbIE CYyOBEKTOB
IICpCOHAIBHBIX JaHHBIX, (UKCHUpyeTCs B JKypHaJle ydeTa JHOKYMCHTOB, MEpedaHHBIX Ha
YHHUYTOXCHUE. JlaHHBIN AOKYMEHT ABISETCS NOKYMEHTOM KOHOMHICHITMAIBHOIO Xapakrepa U
BMECTE ¢ aKTaMU XpaHUTCA B IOMELIECHUHN OT/IeJia KaIpoB B TEUEHHE OTHOI0 roja. I1o ncreyennn
CPOKa XpaHCHHS aKT O BBIICICHUN JOKYMEHTOB, COAEPIKAIINX TIEPCOHATBHBIC JaHHbIC CYOHEKTOB
NEPCOHANBHBIX NAHHBIX, K YHHUYTOKCHHIO M aKT 00 YHHYTOXXEHHH HOCHTEICH, COJEpXKaliux
IIEpCOHANBHEIE JaHHBIC CyOBEKTOB IEPCOHANBHBIX AAHHBIX, mepenatorcs B apxuB MBOY J10
IO na xpanenwue.

6. OTBETCTBEHHOCTbH PYKOBOJUTEJIEN CTPYKTYPHBIX
IOJIPA3IEJTEHUIA

6.1. OTBeTCTBEHHBIM JIHIIOM 32 OpraHW3alMi0 XPaHEHHS JIOKYMEHTOB SIBIISIETCS
PYKOBOJIUTENH CTPYKTYPHOTO MOPA3AEIICHHUSL.

6.2. PykoBomuTenb CTPYKTYPHOTO MOIPA3JICICHUS MOXET OBITh TPUBJIEYEH K
aIMUHUCTPATUBHON OTBETCTBEHHOCTH 3a HapylleHHE TpeOoBaHW MO OpraHu3aliyl XpaHeHUs
IOKYMEHTOB, COJIEpXKaIIUX IEPCOHANBHbIE TaHHBIE,
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